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WEDDING APPLICATION 

Must be completed before meeting with the Pastor 

 

Applicant: ____________________________ Bride’s Name: _______________________ 

 

Address: _____________________________ Groom’s Name: ______________________ 

 

______________________________________________________________________________ 

 

Phone Number: ________________________ Cell Phone Number: ___________________ 

 

Email Address: _________________________________________________________________ 

 

Wedding Date: ________________________ Time of Wedding: ____________________ 

 

Request use of the following facilities: 

 

Sanctuary _______________     Chapel ________________     Fellowship Hall ______________ 

 

Wedding Director(s): ____________________________________________________________ 

 

Will wedding flowers be used for the Sunday morning Worship service?     ___ YES       ___ NO 

 

If YES, how would you like the bulletin announcement to read? 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

…………………………….DO NOT WRITE BELOW THIS LINE…………………………….. 

 

(FOR OFFICE USE ONLY) 

 

Date application received: ________________ Pastor available: ______________________ 

 

Music Director available: _________________ Date approved by Session: ______________ 

 

Date sent to Wedding Guild: ______________  

 

Wedding Fees: _________________________ Date Wedding Fees due: _______________ 

 

Additional Notes: 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 
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The Wedding Policy 
at 

First Presbyterian Church, Belmont, North Carolina 

 
 The celebration of Christian marriage is an occasion of great joy and excitement, and at the same 

time of great significance and reverence.  The marriage ceremony is a service of worship, centering on the 

deep and joyful love of a man and a woman, the supporting love of families and friends, and the all-

encompassing love of God.  For the two primarily involved, it is a moment of deepest commitment, each 

to the other and both to God. 

 

 First Presbyterian Church is happy that its people and facilities can be a part of this experience 

and is eager to make your wedding memorable and beautiful.  Everyone married at First Presbyterian 

Church, Belmont will have one of our ministers officiate at the ceremony and follow the procedures 

outlined in the following sections.  Our facilities are reserved for our church members and their 

immediate family members (mother, father, brother, sister, children, grandchildren, stepchildren, step-

grandchildren).  In addition, our facilities may be used by our church staff and our Weekday School 

employees that are in good standing plus their children, including step-children.  Regrettably, we are 

unable to make our facilities available for use by individuals who are not within the groups listed above. 

 

 The beauty of a wedding lies not in elaborateness, but in the attitude of those who take part.  We 

wish to provide the type of environment conducive to the genuine celebration of your marriage, but your 

sincerity and devotion are primary.  In the excitement connected with planning a wedding, questions arise 

as to details.  The procedures set forth in this brochure have been established by the Session in an effort to 

give you assistance in planning your wedding. 

 

PLANNING YOUR CHURCH WEDDING 

 

1. THE FIRST STEP 
 When planning your wedding, a call to the Church Office Administrator should be made to check 

the availability of a tentative date and availability of the Pastor and Director of Music/Organist.  A 

wedding packet and application which you should read will be provided.  The chosen date will be 

confirmed when the application is completed, signed and returned to the church office.  A copy will 

be mailed to you for your records.  A meeting should then be scheduled with the Pastor and Director of 

Music/Organist.  The next step is to choose a Wedding Director from the list provided by the Church. 

 

2. A MEETING WITH THE PASTOR 
 By virtue of his (her) office, the minister is in charge of all weddings in the church, unless 

circumstances arise or alternate arrangements are made, of which (s)he is duly apprized and with which 

(s)he is in agreement.  A guest minister, if desired, must be approved by the Pastor, and the Session, and 

must be apprized of our church wedding policies. 

 

 The Presbyterian Church requires its pastors, before the wedding ceremony itself, to give special 

counsel and instruction to the couple.  Well in advance of the planned wedding date, then, you should call 

the Church Office Administrator and make an appointment for both partners to meet with one of the 

pastors for instruction and consultation.   

 

 The marriage license must be in the hand of the pastor before the wedding ceremony can be 

performed. 
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3. MEETING WITH THE DIRECTOR OF MUSIC/ORGANIST 
 The Church Director of Music/Organist will meet with the couple and assist in the selection of 

music for the wedding service.  Procedures are: 

 Contact the church Director of Music/Organist for the selection of music as soon as the wedding 

date has been confirmed. 

 It is the practice of this church to have the Director of Music/Organist play for all weddings; 

however, a guest organist may be used if the church Director of Music/Organist approves.  This is 

mandatory. 

 If requested, a soloist and/or instrumentalist will be selected or approved by the Director of 

Music/Organist.  In most cases there will be an additional fee. 

 All music for the wedding service must be appropriate for the occasion of worship focusing upon 

God and the faith of the Church. 

 The bride and groom are urged to consult with the Director of Music/Organist regarding musical 

selections, who will be glad to advise them.  While particular requests will be considered, the 

standards which apply to the music of all liturgical services will apply to weddings.  Music which 

has a secular association, Broadway tunes, ballads, and use of any taped music, popular and 

sentimental favorites, is best used at the reception following the ceremony.  They will not be 

allowed in the church service. 

 The Director of Music/Organist has sole responsibility for maintaining the integrity of the music 

offered in the Sanctuary, and therefore has the final say on all requests. 

 If you wish the Carillon to be played at your wedding, this must be discussed with the church 

Director of Music/Organist as soon as possible and will require an additional fee. 

4. MEETING WITH THE WEDDING GUILD COORDINATOR 
 After you have met with the Pastor and Director of Music/Organist, you should meet with the 

Wedding Guild Coordinator to review the church Wedding Policy (policies, fees, available facilities, etc.) 

and to guide you in choosing wedding directors from the list provided to you.  Call the Wedding 

Director(s) immediately to check her availability and schedule a meeting.  Two members of the Guild 

normally will serve as wedding directors.  They are able to assist you further with questions regarding all 

policies, fees, available facilities, etc. and will also help with the rehearsal and wedding.  The Wedding 

Guild will provide a wedding planning form which should be returned to the director at least one week 

prior to the rehearsal. 

5. AUDIO-VISUAL 
 Choose your Audio-Visual (A-V) person and discuss any special needs. 

6. FINAL PREPARATIONS BEFORE THE REHEARSAL 
 A final meeting should occur with the Director of Music/Organist to review a rough draft of the 

program and confirm all special arrangements. 
 
 

PLANNING THE REHEARSAL 
 The wedding rehearsal is usually held the day before the ceremony and will last one hour.  The 

wedding rehearsal must begin promptly at the time for which it has been set.  It should begin no 

earlier than five p.m. and be finished no later than seven p.m.  The Pastor will conduct the rehearsal 

with the assistance of the wedding directors.  From six to eight copies of the wedding program must be 

available at the rehearsal and shared with the Pastor, Director of Music/Organist, Wedding Directors, 

Sound System Operator and any special musicians.  The rehearsal is not over until the bride and her 

family have met personally with the Pastor and Director of Music/Organist and confirmed any special 

arrangements for the service.  

 Immediately prior to both the rehearsal and the wedding, it is expected that all members of the 

wedding party will refrain from the use of alcoholic beverages.  Alcoholic beverages are not permitted on 

church property.  The bride and groom shall be under obligation to make this rule known to all other 

members of the wedding party.  The Pastor has complete authority to cancel a wedding or rehearsal for 

any deviation from this policy. 
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WEDDING ETIQUETTE 
 If staff such as Pastor, organists, soloists, and wedding directors are to be invited to your wedding 

functions such as rehearsal dinner or wedding reception, please make a verbal or written invitation. 
 

WEDDING PROGRAMS 
 Any printed material for the wedding is the responsibility of the bride and groom.  Be sure to do 

this well in advance.  First Presbyterian Church does not print wedding programs.  If a wedding 

program is used, six to eight copies of the wedding program should be made available at the 

rehearsal.  No cameras or cell phones are allowed.  Please print this information in your programs. 
 

DECORATIONS 
(Information for the Florist) 

 As weddings are a service of worship, the decorations provided should enhance the appearance of 

the church.  The character of our church and chapel make most decorations superfluous.  The following 

directions for the use of decorations have been adopted for our church: 
 

1. Furniture and candlesticks in the Chancel area should not be moved unless discussed with 

 the Wedding Guild Team. 

2. A large floral arrangement may be used behind the Communion Table or an arrangement on 

 either side of the table.  If using one or both of the church’s silver urns, the urns must not be 

 removed from the church and a paper filler/ liner must be used in each urn to avoid direct contact 

 with water.  Candelabra with drip-less candles may be used on either side of the Communion 

 Table and should not be taller than the chancel candles. Flowers  may be used on the table in the 

 Narthex; floral markers may be used on the center aisle.  No other decorations or candles are 

 permitted unless approved by the Wedding Guild Team.  Please be sure all flowers are removed 

 from the church on Monday after the wedding. 

3. A Unity Candle Service is not a part of the church’s Wedding Service. 

4. Similar decorations may be used in the Chapel. 

5. There is a wedding banner that is available for use upon request. 
 

 The church assumes no responsibility in decorating for weddings.  There must be no defacement 

of the woodwork or the brickwork by those who decorate.  The use of nails, screws, and wire is strictly 

forbidden.  Payment will be expected for all damage that occurs from decorating. 

 The wedding family should specify on the wedding application if they would like for the wedding 

flowers to be used for a subsequent worship service.  Any further questions regarding decorations should 

be referred to the Wedding Guild Team. 

 Removal of decorations from the Sanctuary, Chapel or Fellowship Hall is the responsibility of the 

wedding party that same day (exclusive of the wedding banner and paraments).  The custodian will only 

open and close the facilities, clean the facilities, and setup the Sanctuary/Chapel. 
 

RECEPTIONS 
 The church Parlor and the Fellowship Hall are available for receptions.  The facilities are 

available on Sunday, but must be coordinated with regularly scheduled church activities. 

 The church assumes no responsibility in decoration for receptions.  There must be no defacement 

of the woodwork or walls by those who decorate.  The use of nails, screws, and wire is forbidden.  No 

alcoholic beverages may be served at a reception held on the church premises.  Each wedding party is 

responsible for securing its own caterer, and for making arrangements for all services including setup and 

cleanup.  Your chosen caterers are responsible for leaving the facility in good condition.  All dishes, 

silver, linens, glasses, etc. must be rented for your reception.  The kitchen should be used for the warming 

of food, not preparation.  The Church Kitchen Coordinator fee is $100 and he/she must be present at the 

reception. 
 

CHAPEL 
The Chapel is available for small weddings. 
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FOR THE WEDDING PHOTOGRAPHER AND VIDEOGRAPHER 
 

NOTE: The wedding couple is responsible for making the photographer/videographer aware of all policies. 

  

The wedding ceremony at First Presbyterian Church is recognized as a service of worship; therefore, the following 

guidelines have been established. 
 

 The use of flash equipment shall not be allowed in any area of the Sanctuary or choir loft (balcony) during 

the ceremony.  Flash equipment is allowed ONLY in the Narthex (entry) prior to the processional and 

during the recessional.  Pictures may be taken in the Sanctuary before and/or after the ceremony. 
 

 The photographer may wish to use fast film and use the available light during the wedding ceremony from 

the balcony, but not from the main floor. 
 

 Video equipment is allowed in the church Sanctuary, without artificial lighting equipment, provided prior 

approval has been obtained from the Pastor.  Filming of the wedding ceremony is allowed in the Sanctuary.  

Filming from the balcony is preferable; however, if the video equipment is in the front of the Sanctuary it 

must be unmanned, remain stationary and be placed “unobtrusively.”  Filming of the wedding ceremony 

will not be allowed if proper approval has not been given prior to the wedding.  Please check with the 

Director of Music/Organist when filming from the balcony to avoid placing the camera in the space needed 

for musicians. 
 

 Only one (1) photographer and one (1) videographer may be in the balcony at any time. 
 

 No wireless microphone may be used on church property during the wedding unless first cleared with the 

Audio-Visual (A-V) operator at least one (1) week prior to the wedding.  The microphone manufacturer, 

model and transmitter frequency must be submitted to the A-V operator at this time. 
 

 No electronic equipment shall be connected to the church A-V system unless approved by the A-V System 

Coordinator.  All requests should be submitted at least one month prior to the wedding. 

 

GENERAL RULES 
 

The following regulations are designed to guide the applicant in the proper use of the church facilities and to 

encourage a dignified and appropriate simplicity in their use. 

 

 1. The Sacrament of the Lord’s Supper is not ordinarily celebrated in the wedding ceremony.  It may  

  be, however, upon request, provided that all professing Christians present are invited to partake.   

  Private communion for the bride and groom is prohibited by the Book of Order. 
 

 2. No flash photos or videos may be taken in the Sanctuary or Chapel by guests during the ceremony.  

  The wedding party is expected to tell family and friends that no flash cameras will be used in 

  the Sanctuary during the wedding.  During the rehearsal this policy will be emphasized by the  

  Pastor and Wedding Guild Team. 
 

 3. Because of the danger of falling, no rice, birdseed, or confetti may be thrown in the building or on  

  the grounds. 
 

 4. The use of alcoholic beverages is prohibited in all buildings and all property of First   

  Presbyterian Church.  Members of the wedding party must also refrain from such use before the  

  rehearsal and wedding ceremony. 
 

 5. Smoking is prohibited anywhere inside the First Presbyterian Church facility. 
 

 6. There are needlepoint pew markers available for use to reserve pews (or you may furnish your  

  own).  The Wedding Guild Team can place them on the pews at the rehearsal time and return them 

  to storage after the wedding ceremony. 
 

 7. It is recommended the wedding party not bring valuable items to the church for security reasons. 

 

 8. Because of danger of slipping, the use of an aisle cloth or runner is not permitted. 
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SANCTUARY WEDDING FEES 

 

The standard fee for a wedding at First Presbyterian Church is $600 as explained below.  The 

$600 fee must be paid to First Presbyterian Church at least thirty (30) days in advance of the 

wedding.  The fee covers all honorariums for the Director of Music/Organist, Wedding Guild 

Director(s), Sound System and Custodian.  Checks are payable to First Presbyterian Church and 

mailed to P.O. Box 1, Belmont, NC 28012 or given to the Financial Secretary in the church 

office.  Additional fees for soloists, carillonneur, and other musicians as well as receptions held 

at the church will be billed separately. 

 

PASTORS: 

It is the pastoral privilege of the ministers to officiate at your wedding.  There is no fee for the 

minister’s service of pre-marital counseling, rehearsal or the wedding; however, it is accepted 

practice to give an honorarium.  Speak directly to the minister about this matter.  Also, if any of 

the fees present a monetary hardship, please speak with the Pastor. 

 

THE $600 FEE COVERS: 

 DIRECTOR OF MUSIC/ORGANIST 

The fee is $250 for initial consultation meeting, the rehearsal and the wedding 

 CUSTODIAN/HOUSEKEEPER 

The fee is $150 for the rehearsal and the wedding. 

 SOUND SYSTEM OPERATOR 

The fee is $100 for the rehearsal and the wedding which includes a DVD of the wedding. 

 WEDDING GUILD DIRECTOR(S) 

The fee is $100. 

  

If any of the above chooses not to receive payment, fees will be placed in a Wedding Guild 

account for Sanctuary enhancements to be determined by the Wedding and Sanctuary Guilds. 

 

 

THESE ARE EXTRA FEES 

 

 CARILLONNEUR 

The fee is $100.  This includes playing before and/or after the service.   

 SPECIAL MUSIC 

The Director of Music/Organist will receive a $25 fee for each rehearsal with a soloist 

and/or vocalist. 

 KITCHEN COORDINATOR/FELLOWSHIP HALL 

The fee is $200 ($100 for the Kitchen Coordinator/$100 for the Housekeeper/Custodian) 

 

 

CHAPEL FEES 

 

$75 includes a Custodial fee. 

If music is desired, you must consult with the Director of Music/Organist. 
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WEDDING PAYMENT POLICY 

 
Wedding Guild Directors or the family of the bride are responsible for submitting check request forms 

to the Financial Administrator as authorization for the distribution of wedding services provided 

(Organist, Custodian, Sound Technician, Wedding Directors, etc.) on the first business day following a 

wedding. 

 

Individuals choosing to redirect these payments back to the church can do so under these guidelines: 

 

1. A check can be made payable to the individual as taxable income and then the individual can 

 make a charitable contribution to the church to either the General Fund (Operating Budget) 

 or a Designated Fund of the individual’s choice; or 

2. It can be requested that no check be made payable to an individual but that the funds be 

 transferred to a Designated Fund.  This type of arrangement is neither taxable income nor 

 a charitable contribution. 

 

 

CHECKLIST FOR WEDDING 

 

Once you have received the packet and verification of the date and Pastor, complete the 

following checklist: 
 

 _____ Secure an application. 

 

 _____  Schedule an appointment with the Pastor. 

 

 _____ Return the initial application. 

 

 _____  Schedule an appointment with the Director of Music/Organist. 

 

 _____ Schedule a meeting with the Wedding Guild Coordinator to review church policies  

  and select Wedding Director(s) from the list provided. 

 

 _____ Meet with the chosen Wedding Director(s). 

 

 _____ Select a photographer and florist and give them the information sheets provided in  

  your wedding packet. 

 

 _____ Complete the wedding worksheet. 

 

 _____ Prepare wedding program, if desired, and have it printed. 

 

 _____  Return wedding planner form to wedding director(s) at least one week prior to the  

  wedding. 

 

 _____ Pay wedding fees 30 days prior to the wedding. 

 

 _____ Give Pastor the wedding license before the rehearsal. 
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WEDDING WORKSHEET 

Approved by Session September 19, 2004 

 
Date of Request: _______________________________________________________________________ 

Date of Wedding: _____________________________________ Time: ___________________________ 

Date of Rehearsal: ____________________________________ Time: ___________________________ 

 

Name/Address of Bride: ________________________________ Phone/Email:    ___________________  

____________________________________________________   ___________________ 

 

Name of Groom: ______________________________________ Phone: __________________________ 

 

Name of Bride’s Parents: _______________________________ Phone: __________________________ 

 

Name of Groom’s Parents: ______________________________Phone: ___________________________ 

 

Number of Bridesmaids: ________________________________Child Attendants: ______Yes ______No 

 

Number of Groomsmen: _____________________________ 

 

Name of Florist: ______________________________________ Phone: __________________________ 

 

Name of Organist: ____________________________________ Phone: __________________________ 

 

Name of Photographer: _________________________________ Phone: __________________________ 

 

Name of Soloist/instrumentalist: _________________________ Phone: __________________________  

____________________________________________________ Phone: __________________________ 

____________________________________________________ Phone: __________________________ 

 

Name of Caterer (if using the Fellowship Hall) ____________________ Phone: ____________________ 

 

FACILITIES REQUESTED 

_____Sanctuary     _____Chapel   _____Fellowship Hall 

_____Parlor     _____Bride’s Room 

 

CHURCH SERVICES REQUESTED 

(Please check the services you wish to be provided by the church) 

_____Wedding Banner   _____Flower Stands (2)   _____Silver Vases (2) 

_____Carillonneur   _____Sound System & Audio Tapes _____Pew Markers 

     _____DVD of ceremony 

Do flowers remain for worship? _____ 

How should they be dedicated in bulletin? __________________________________________________ 

 

_____________________________________________________________________________________ 

 

  

______________________________ __________________________________        ______________ 

     Wedding Party Representative  First Presbyterian Church Representative Deposit Rec’d. 
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WEDDING PROCEDURE FOR THE CHURCH OFFICE 

 

 

 When a call is received requesting a wedding date, check the availability of the Pastor 

and Director Music/Organist and send a full package to the couple. 

 

 When the initial application is received, send a copy to the couple, Wedding Guild 

Coordinator, and place date on the church calendar. 

 

 Encourage the couple to make an appointment with the Pastor and Music Director as 

soon as possible. 

 

 Provide a list of wedding directors to the couple (put in packet). 

 

 Make arrangements for custodial services and a sound technician. 

 

 Make sure the payment checklist is completed prior to the wedding and give it to the 

Financial Administrator. 

 
 


