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CHAPTER 2:  Standards of Procedure for the Nominating Committee 
Approved by Congregation July 10, 2005 
Revised by Congregation October 5, 2008 

Revised by Congregation February 28, 2016 
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Subject to the provisions of the Book of Order, the Nominating Committee of First Presbyterian 
Church, Belmont, North Carolina shall organize and conduct its affairs according to the 
following standards of procedure. 

I. Purpose 

It shall be the responsibility of the Nominating Committee to present to the congregation 
nominees for active service as elders on the Session and deacons on the Board of Deacons.  
Nominations shall be made in accordance with the constitutional provisions contained in G-
14.0200 of the Book of Order of the Presbyterian Church (U.S.A.). 

II. Membership 

In accordance with the minimum provisions stated in G-14.0201(b) of the Book of Order, 
members of the Nominating Committee shall consist of eight (8) persons selected as follows: 

A. Two (2) members shall be designated by and from the Session 

B. Two (2) members shall be designated by and from the Board of Deacons. 

C.  Four (4) members shall be elected by the congregation at the Annual Congregational 
Meeting or a congregational meeting called for this purpose from the congregation at-
large, none of whom may be in active service on the Session or the Board of Deacons, or 
who have served on the Nominating Committee in any capacity for the last five (5) years. 

D. The pastor(s) shall be members of this committee, serving ex-officio without vote. 

According to the express language of the Book of Order, the Session, the Board of Deacons, and 
the congregation shall take care to see that the membership of the Nominating Committee 
includes both men and women and gives fair representation to persons of all ages and racial-
ethnic groups. 
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III. Leadership 

The Moderator of the Nominating Committee shall be designated by and from the Session, being 
one of the members appointed by the Session. 

IV. Terms and Method of Election 

The two (2) members of the Nominating Committee from the Session shall be selected and 
approved by the Session.  These elders shall serve two (2) year terms with the elder serving as 
Moderator of the Nominating Committee being a member of the third year class of elders and the 
elder serving as Moderator-elect being a member of the second year class of elders. 

The two (2) members of the Nominating Committee from the Board of Deacons shall be selected 
and approved by the Board of Deacons.  These deacons shall serve two (2) year terms with one 
deacon being a member of the third year class of deacons and one deacon being a member of the 
second year class of deacons. 

The four (4) members of the Nominating Committee from the congregation at-large shall be 
selected by the congregation.  These members shall serve two (2) year terms and be elected in 
two classes.  Eligible members may not be current elders, current deacons, or individuals who 
have served on the Nominating Committee in any capacity for the last five (5) years. The 
following guidelines will be utilized: 

1. A ballot consisting of all eligible active members shall be presented to the 
congregation;  one list of eligible members who are men and one list of eligible members 
who are women. 

2. Each member of the congregation can nominate (select) one man and one woman 
to serve a two (2) year term on the Nominating Committee.  The top three (3) nominees 
from the list of male members and the top three (3) nominees from the list of female 
members shall be presented for a run-off election to choose one man and one woman to 
serve two (2) year terms.  If within a count of the nominees there is a tie between the 
third and fourth nominees (either gender), the top (four) nominees (either gender) will be 
presented, and so forth. 

3. The election by ballot will be held and supervised by the Clerk of Session, 
Assistant Clerk of Session, and Moderator of the Board of Deacons.  A plurality (the 
most votes regardless of whether it is a majority) of ballots from those voting will be 
sufficient to elect. 

4. Should an elected person be unable to finish serving the term, then a special 
election should be held to elect a member at-large to complete the unexpired term 
according to prior stated guidelines. 

5. Each year, one man and one woman shall be elected by the congregation so that 
new and old members at-large will be rotating on and off the Nominating Committee 
yearly. 
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V. Responsibilities 

A. The Nominating Committee shall take the time to study carefully the descriptions of the 
officers elected by the Church as they are found in the Old and New Testaments and the Book of 
Order of the Presbyterian Church (U.S.A.). 

B. The Nominating Committee shall seek from members of the congregation their 
suggestions for persons to be nominated as elders and deacons. 

C. The Nominating Committee shall present the required number of nominees for the new 
class of elders and deacons as well as nominees to complete any unexpired terms. 

1. Eligibility for re-election of elders and/or deacons:  Elders and/or deacons who 
have completed a three (3) year term or an unexpired term are ineligible for re-election 
for a period of one (1) year. 

2. Expiration of terms:  Terms of elders and/or deacons shall expire when their 
successors have been ordained and installed. 

D. The nomination of the Pastor Nominating Committee shall be performed by the current 
Nominating Committee. 

1. The proposed slate of the Pastor Nominating Committee shall be made up of 
exactly seven (7) members.  The nominees shall have various backgrounds and reflect the 
diversity of the church. 

2. The Pastor Nominating Committee shall be elected by the congregation at a 
congregational meeting called by the Session for the express purpose of electing the 
Pastor Nominating Committee.  The vote of the congregation shall be for or against the 
entire slate that is nominated.  Nominations shall not be accepted from the floor at the 
time of the election. 

E. The Nominating Committee shall consult with and secure the approval of all persons 
whom it intends to nominate prior to publicizing its report to the congregation. 

F. The Report of the Nominating Committee including the names of its nominees to all 
offices or positions shall be publicized to the congregation at least two (2) weeks before the 
meeting at which it is to be presented.  This publication shall serve to inform the congregation of 
the relevant qualifications, activities and service of the nominees in an effort to assist the 
congregation in making informed decisions regarding the slate of nominees.  Nominations from 
the floor are always permitted as long as the nominee is present and indicates a willingness to 
serve. 

G. The Nominating Committee shall present its nominations at a congregational meeting 
called for that stated purpose.  As stated above, nominations from the floor are always permitted 
as long as the nominee is present and indicates a willingness to serve. 
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VI. Meetings 

A. The Nominating Committee shall establish its own meeting schedule. 

B. The Nominating Committee shall plan its work so that there is sufficient time: 

1. To engage in careful study of the requirements of each office and the 
characteristics needed in persons who fill these offices; and 

2. To discuss the needs of the congregation for leadership on the Session and Board 
of Deacons. 


